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Lesson Plan – Module 4


  Lesson plan title:  Introduction to CV writing


 


   Time: 45 min.		  Date: 03 Sep. 07    			 Created by: N.Moore





   Concept / Topic to teach:  Creating a CV & Europass language certificate





General goal(s):  To become familiar with typical CV layout & content.  To be able to create an online language certificate. 





Specific objectives:  As a pre-empt to creating a Europass CV, students will study the standard components of a CV.  Be able to recognise good from bad formats & content.  Access the Europass website, and create a language passport in 





Required materials:    Computers for each student and examples of completed CVs (These may be


               downloaded by the students from the Europass web site).





Links:     � HYPERLINK "http://europass.cedefop.europa.eu/europass/home/vernav/europasss+documents/europass+cv/navigate.action" ��Europass website�





   





   	 








Lead-In:     Ask ss which documents they should take with them to a job interview.  Ask them if they know what a Curriculum vitae is, and if they have made one.  





Procedures:  Introduce the ss to the Europass website and direct them to a completed CV in English.  Get the students to read through the CV and point out any language they are unfamiliar with.  Tell the ss that they will make a CV in Czech, and direct them to the instructions for completing an online CV.  Allow the ss time to complete their CVs, and monitor their progress, correcting any mistakes.  Encourage students to list any information that could be relevant such as diplomas, work experience etc.





Once the ss have finished, they should email the CV to themselves, or save a copy on their school network folder.





For homework, ss will produce a second CV in English language.  This should be no problem, as the information they will add is identical to the Czech CV they made in class.  Ask ss to print out their English language CV or to email it to the teacher for checking.














